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INVITATION TO TENDER (ITT) FOR SUPPLY AND DELIVERY OF 400 LAPTOPS FOR THE LEADERS IN TEACHING STEM SCHOLARSHIP PROGRAM

	S/N
	LGF REFERENCE NUMBER
	LOCATION 

	1
	LGF/KLA/SPL/001/2026
	Central Region (Kampala)


                                         


	Planned Timetable

	Invitation to Tender (ITT)  
	26th October 2026 

	Questions from Bidders due date
	10th November 2026

	Answers to Bidders questions due date
	13th  November  2026

	Tender submission deadline
	23rd   November 2026 

	Tender evaluation
	24th November 2026

	Supplier Visit / Due diligence
	26th – 27th November 2026

	Award of Business
	30th November 2026 

	Contract start
	1st December 2026

	Clarification email 
	procurement@lgfug.org 

	Tender Submission - Physical
	Luigi Giussani Foundation. Plot 828-829. Sentamu Jagenda Road, Luzira, Kampala

	Primary Contact Number
	0758149156/0784360194
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1. Background 
Luigi Giussani Foundation (LGF) is an indigenous, non-profit, non-governmental organization based in Luzira, Kampala, Uganda). LGF works to strengthen education quality and youth employability through community-based capacity development, with a particular focus on vulnerable and underserved communities. LGF is committed to promoting holistic human development through education grounded in the value of the person and the principle of subsidiarity, with a preferential option for the poor and those from disadvantaged backgrounds.

LGF’s core mandate includes continuous professional development for teachers and school leaders, life-skills and employability training for youth, and research on learning and education systems. Its programs are implemented across four key thematic areas: Teacher Professional Development; Life Skills and Values Enhancement; Foundational Learning and School Culture, Leadership and Management. Across all interventions, LGF integrates cross-cutting priorities including strengthening agency of beneficiaries, safeguarding and gender-transformative education, continuous learning, and advocacy and partnerships.

LGF draws its institutional experience from Luigi Giussani Institute of Higher Education, an accredited tertiary institution offering diploma and degree programs. Building on this strong academic foundation, LGF operates primarily through outreach and grassroots initiatives that deliver demand-driven and market-responsive training tailored to the needs of in-school and out-of-school youth, teachers, and school leaders. Through participatory approaches and close collaboration with local stakeholders, LGF empowers participants to become agents of change, contributing to improved education outcomes, enhanced youth employability, and sustainable community development.

2. Purpose of the Invitation to Tender (ITT)

LGF under the Leaders in Teaching Program, seeks to procure and supply 400 laptops to support Leaders in Teaching Program STEM scholars in accessing digital learning resources, conducting academic research, completing assignments, and participating effectively in STEM-related education and training.

The laptops will equip the scholars with reliable and appropriate computing devices to support their academic progress, digital literacy, and practical learning needs. The procurement aims to ensure that the devices are fit for purpose, durable, compatible with commonly used academic software, and suitable for regular use in the scholars’ learning environments.

LGF, therefore, invites qualified and eligible suppliers to submit competitive bids for the supply and delivery of laptops in accordance with the technical specifications, eligibility requirements, evaluation criteria, and other conditions outlined in this ITT.

The procurement will seek to achieve value for money while ensuring quality, functionality, reliability, after-sales support, and timely delivery to meet the needs of the Leaders in Teaching STEM Scholarship Program.

3. Cost of Bidding
The Bidder shall be responsible for all costs associated with the preparation and submission of its bid, and LGF hereinafter referred to as “the Purchaser”, will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the bidding process.

4. [bookmark: _Toc518936989][bookmark: _Toc233108821]The Bidding Documents
 The Bidder is expected to examine all instructions, forms, terms, and specifications in the bidding documents prepared for the selection of qualified suppliers. Failure to furnish all information required as per the bidding documents or to submit a bid not substantially responsive to the bidding documents in every respect will be at the Bidder’s risk and may result in bid rejection.

The submitted bid shall include the following information.  Failure to provide all requested information or to comply with the specified formats may disqualify the Bidder from consideration.

	The Bidding documents shall include the following documents:
· The Invitation to Tender – ITT (this document).
· Annex A       	Signed and Stamped Intent to Bid Form
· Annex B	Financial Offer sheet 




4.1 Bid Language
The Bid and all related correspondence and documents exchanged between the Bidders and the Purchaser shall be written in English.  Any printed literature furnished by the Bidder and written in another language shall be accompanied by an English translation of its pertinent passages, in which case, for purposes of interpretation of the bid, the English version shall prevail.

5. Bid submission
The submitted bid shall include the following information.  Failure to provide all requested information or to comply with the specified formats may disqualify the Bidder from consideration.

	Eligibility documents that will be checked before the technical evaluation (Preliminary Evaluation)

Mandatory Criteria 
1) Certificate of incorporation
2) Valid Trade License 
3) VAT registration certificate
4) Proof of valid regulator licenses from NITA
5) Proof of License with manufactures 
6) Audited financial statements for the past 3 consecutive years from 2023 -2025

Technical Envelop 

· Profile of the company (Maximum 3 pages)
· Technical Proposal 
· Three Stamped and signed recommendation letters as well as LPOs/Contracts for previous supplies

Financial Envelop 
· Refers to the bidder providing the most favorable competitive financial offer including favorable terms of payment, competitive prices 
· Evidence of financial capacity to execute the contract pending payment by LGF, demonstrated through recent bank statements or an acceptable financial institution reference. The Purchaser payment terms are to pay within 30 calendar days of acceptance of supplies and receipt of invoice.
.



The Bidder shall clearly indicate the unit price of the supplies it proposes to supply.  All unit prices shall be clearly indicated in the space provided in the price schedule, and all unit prices quoted in the ITT response shall be agreed to be in effect for a minimum of twelve (12) months beginning on the date when the contract is executed. The Bidder shall sign the price schedule, and shall stamp the price schedule with the Bidding Company’s stamp.

All financial rates and amounts entered in the Bid Form and Price Schedule and used in documents, correspondence, or operations pertaining to this tender shall be expressed in Uganda Shillings (UGX).

6. Bid security 
Not applicable



7. Bid validity
Bids shall remain valid for 90 working days after the date of bid opening prescribed by the Purchaser. A bid valid for a shorter period may be rejected by the Purchaser as non-responsive.

In exceptional circumstances, the Purchaser may request the Bidders to extend the period of validity. The request and the responses thereto shall be made in writing by letter or e-mail. A bidder agreeing to the request will not be required nor permitted to modify his bid.

The Bidder may modify or withdraw its Bid after submission, provided that written notice of the modification, including substitution or withdrawal of the Bids, is received by the Purchaser prior to the deadline prescribed for submission of Bids.
The Bidder’s modification or withdrawal notice shall be sent on email through the designated email. No Bid may be modified after the deadline for submission of bids.

The Purchaser will examine the bids to determine whether they are complete, whether any computational errors have been made, whether the documents have been properly signed and whether bids are generally in order.

Bids determined to be substantially responsive as per clause 7 above will be considered evaluated by the LGF Procurement Committee, with the below scoring criteria.

8. Bid evaluation criteria
Preliminary Examination
	Evaluation Criteria
	   Description
	Weight (%)

	Eligibility
	· Certificate of incorporation
· Valid Trade License 
· VAT registration certificate
· Proof of valid regulator licenses from NITA
· Proof of License with manufactures 

	Pass/Fail 



TECHNICAL EVALUATION
	Evaluation Criteria 
	Description
	Weight (%)

	
Core Hardware performance
	Intel celeron (Minimum N4020 or newer models)
RAM 8GB Expandable
Storage SSD 256GB
Display 14 Full HD
WiFi Card (supporting WiFI 2.4G and 5G)
Inbuilt speaker, microphone and web cam peripherals
	
20%


	
Battery Life and Power resilience
	 Minimum rated battery Life 8+ hours
Battery type and replaceability (avoid glued-in batteries that can't be serviced locally)
Charger specs (voltage tolerance for unstable power, USB-C charging is a plus for standardization)
	
 10%


	Durability and build quality
	Chassis material (reinforced plastic vs bare plastic)
Spill resistance, reinforced hinges
Keyboard durability (relevant for heavy daily use
	10%

	Software and compliance
	OS licensing (Pre-installed Windows OS with genuine MS Windows license)
 Compatibility with common academic software (MS Office, statistical packages, basic programs)
	10% 

	Aftersales 
	Aftersales(warranty)- best offer will be evaluated best 
Delivery (Leadtime) 
	10% 

5%

	Total 
	
	65%



FINANCIAL EVALUATION
	EVALUATION CRITERIA
	Description
	Weight (%)

	 Financial Criteria  
	Price competitiveness – Vendor offering the best competitive quoted price 
Payment terms – Vendor with the best credit terms will be best evaluated 
Audited financial statements for the past 3 consecutive years from 2023 -2025
	30%


5% 







	 TOTAL
	
	35%

	GRAND TOTAL 
	
	100% 




No Bidder shall contact the Purchaser on any matter relating to its Tender, from the time of the Tender opening to the time the Contract is awarded or the selected qualified supplier is announced. 

Prior to the expiration of the period of Tender validity, the Purchaser shall notify the successful bidder in writing or where necessary by telephone that his or her bid has been accepted and, selected for a Contract to supply of the laptops. LGF reserves the right to seek clarification from the best evaluated bidder before contract award.

9. Award of contract
The Purchaser shall award the Contract to the notified successful Bidder(s) whose bid has been determined to be substantially responsive and has been determined to be the best evaluated bid considering price and performance factors, provided further that the Bidder is determined to be qualified to enter into a Framework Agreement and perform its obligations satisfactorily for a period of one year. 


10. Inspection of goods
[bookmark: _heading=h.p7qyjlj2zzwr][bookmark: _heading=h.6aeuop8crmpy][bookmark: _heading=h.vw1d5yl63e99]Goods to conform to the specification. The inspection will be conducted by assigned staff of the Purchaser or a reputed relevant consultant selected by the Purchaser. The Purchaser shall have the right to inspect the good to confirm their conformity to the specification. The inspection will be conducted by assigned staff of the Purchaser or a reputed relevant consultant selected by the Purchaser. 

Should any inspected supplies fail to conform to the specification, the Purchaser may reject them and the Bidder shall replace the rejected pieces without extension of time except at the Purchaser’s sole discretion

The Purchaser reserves the right to alter the dates of the timetable, without incurring any liability to bidders.

The Purchaser does not bind itself to accept the lowest or any proposal.


[bookmark: _Toc233108823]

ETHICAL OPERATING STANDARDS

1. The LGF Core values provides, inter alia, that LGF does “not engage in theft, corrupt practices, nepotism, bribery, or trade in illicit substances.” LGF’s procurement systems and policies are designed to maximize transparency, fairness, value for money and minimize the risk of corruption in LGF’s operations.

LGF requests that a supplier 
(i) informs LGF upon becoming aware that the integrity of LGF’s business has been compromised during the ITT process, and 
(ii) reports such events through https://lgfug.org/report-abuse/

2. LGF prohibits collusion and will disqualify all bids where collusion is detected. Collusion happens when related parties submit separate bids for the same tender. Collusion includes situations where:

a) Members of the same company/family submit separate bids for the same tender
b) Separate companies owned by the same person submit separate bids for the same tender
c) Employees of a bidding company submitting separate bids through companies they own for the same tender
d) Partners in a bidder submitting separate bids under their own names/ companies they own for the same tender

It is collusion for a person to be involved in more companies/ businesses submitting a bid to the same tender. Collusion will lead to LGF disqualifying the involved Individuals or companies from that tender as well as disqualifying them from submitting bids for future tenders. 

In addition, LGF may share information relating to this collusion with other aid organizations operating in the region leading to loss of business opportunities for the colluders.
 
Company certifies that: 
1. They are not debarred, suspended, or otherwise precluded from participating in major any competitive bid opportunities. 
2. They are not bankrupt or being wound up, are having their affairs administered by the courts, have entered into arrangements with creditors, have suspended business activities, are the subject of proceedings concerning those matters, or are in any analogous situation arising from a similar procedure provided for in national legislation or regulations. 
3. They have not been convicted of an offense concerning their professional conduct. 
4. They have not been guilty of grave professional misconduct proven by any means that the contracting authority can justify or been declared to be in serious breach of contract for failure to comply with their contractual obligations towards any contracts awarded in the normal course of business. 
5. They have fulfilled obligations related to the payment of social security contributions or the payment of taxes in accordance with the legal provisions of the country in which they are established or with those of the country where the contract is to be performed. 

6. They have not been the subject of a judgment for fraud, corruption, involvement in a criminal organization or any other illegal activity. 
7. They maintain high ethical and social operating standards, including: 
· Working conditions and social rights: Avoidance of Child Labor, bondage, or forced labor; assurance of safe and reasonable working conditions; freedom of association; freedom from exploitation, abuse, and discrimination; protection of basic social rights of its employees and the LGF’s beneficiaries. 
· Environmental aspects: Provision of goods and services with the least negative impact on the environment                                                                                     
· Humanitarian neutrality: Endeavoring to ensure that activities do not render civilians more vulnerable to attack or bring unintended advantage to any military actors or other combatants. 
· Transport and cargo: Not engaged in the illegal manufacture, supply, or transportation of weapons; not engaged in smuggling of drugs or people. 
8. Company warrants that, to the best of its knowledge, no LGF employee, officer, consultant or other party related to LGF has a financial interest in the Company’s business activities, nor is any LGF employee related to principals or owners of the company.   Discovery of an undisclosed Conflict of Interest situation will result in immediate revocation of the Company’s Authorized Vendor status and disqualification of Company from participation in future LGF procurement       
9. Vendor hereby confirms that the organization is not conducting business under other names or aliases that have not been declared to LGF. 
10. Vendor hereby confirms it does not engage in theft, corrupt practices, collusion, nepotism, bribery, or trade in illicit substances. 
 
Vendor hereby agrees that Vendor and Vendor’s employees and subcontractors, if any, shall abide by and follow all established written policies of LGF related to work conduct, including, but not limited to, The LGF Values and Standards for Professional Conduct. We recognize that our talented and dedicated staff are our greatest asset and we conduct ourselves in ways that reflect the highest standards of organizational and individual conduct. 

· Vendor hereby warrants that, to the best of its knowledge, no LGF employee, officer, consultant or other party related to LGF has a financial interest in the Vendor’s business activities.    
· Vendor hereby warrants that, to the best of its knowledge, no LGF employee, officer, consultant or other party related to LGF has a family relationship with the vendor’s owners. 
· Discovery of an undisclosed conflict of interest will result in immediate termination of any Agreement and disqualification of Vendor from participation in current and future LGF activities. 
· Vendor hereby warrants that the organization is not conducting business under other names or alias’s that have not been declared to LGF. 
· Vendor hereby warrants that it does not engage in theft, corrupt practices, collusion, nepotism, bribery, trade in illicit substances, or terrorism or support of terrorism. 
· Vendor hereby warrants that it complies with all applicable laws, statutes and regulations, including, but not limited to, export controls, import controls, customs regulations, trade embargoes and other trade sanctions and laws governing unlawful boycotts and payments to foreign government officials. 
 
Vendor hereby agrees to maintain high ethical and social standards: 
· Working conditions and social rights: Avoidance of child labor, bondage, or forced labor; assurance of safe and reasonable working conditions; freedom of association; freedom from exploitation, abuse, and discrimination; protection of basic social rights of its employees and LGF’s beneficiaries; prohibition of trafficking in persons. 
· Environmental aspects: Provision of goods and services with the least negative impact on the environment. 
· Humanitarian neutrality: Endeavoring to ensure that activities do not render civilians more vulnerable to attack, or bring unintended advantage to any military actors or other combatants. 
· Transport and cargo: Not engaged in the illegal manufacture, supply, or transportation of weapons; not engaged in smuggling of drugs or people. 

Disclosures of conflict of interest shall be made in writing to the LGF Procurement committee. These LGF officials shall then determine whether a conflict exists and is material, and whether the contemplated transaction may be authorized as just, fair, and reasonable. If conflict exists, then the vendor with such a conflict shall be prohibited from participating in the transaction.  
      
By signing this statement, the vendor acknowledges that any violation of the above LGF policies will result in immediate termination of any agreement in place and disqualification from participation in future LGF activities.   

	Company Name: 
	 

	Signature: 
	 

	Title:  
	 

	Print Name: 
	 

	Date: 
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